Independent Opportunities

Application for Employment

Independent Opportunities is an equal opportunity employer. Qualified applicants are considered for all positions without regard to race; national origin; color; religion; sex; sexual orientation; marital; military; or veteran status; or disability (except where bona fide occupational qualifications apply)

Name:_________________________________         Date of application:___________
                           Last                    First                   Middle
Please list any previous names you have used in the past:________________
Address: _________________________________        Home Phone:_______________
                                                             Street    
                _________________________________       Cell/Other Phone: ___________

                               City                     State                     Zip

Email:____________________________     Are you 18 years of age or older:_______  
                      (Will be used for I.O. communications only)    

Position(s) you are applying for:____________________________________________

Education
High School: ____________________ Course of Study____________ Diploma _____

                                                   Name                                                                                                                                              Y/N

Location: ________________________             Did you graduate? Yes [image: image1.wmf] No[image: image2.wmf]
                                         City/State/Zip
College/Technical/Other: ________________________ Major: _________________

                                                                                             Name                                                                

Location: ________________________                 Certificate/Degree Yes [image: image3.wmf] No[image: image4.wmf]
                                              City/State/Zip
Graduate/Other: ______________________           Major:__________________

                                                                Name
Location:______________________________   Certificate/Degree Yes [image: image5.wmf] No[image: image6.wmf]
                                                   City/State/Zip
Upon hire you may be asked for a copy of your degree or diploma

Please describe any specialized training, apprenticeship, skills, experience, knowledge, clubs, ect. that you feel are relevant to the position(s) you are applying for: Exclude any groups that indicate race, religion, sex, or national origin:___________________________________________________________________
______________________________________________________________________________

______________________________________________________________________________

Employment History

Please list all previous employment starting with your present or most recent employer.
Employer: _______________________   Employment dates:  From______ To ______
Address: _______________________________________________________________
Supervisor Name____________________ Supervisor Phone: ____________________

Job Title: _______________ Wage/Salary ________ per _______________
                                                                                                                                                       hour/month/year    

Reason for leaving: ______________________________________________________

May we contact this employer?         YES [image: image7.wmf]      NO  [image: image8.wmf]
Employer: _______________________   Employment dates:  From______ To ______
Address: _______________________________________________________________

Supervisor Name____________________ Supervisor Phone: ____________________

Job Title: _______________ Wage/Salary ________ per _______________

                                                                                                                                                       hour/month/year    

Reason for leaving: ______________________________________________________

May we contact this employer?         YES [image: image9.wmf]      NO  [image: image10.wmf]
Employer: _______________________   Employment dates:  From______ To ______
Address: _______________________________________________________________

Supervisor Name____________________ Supervisor Phone: ____________________

Job Title: _______________ Wage/Salary ________ per _______________

                                                                                                                                                       hour/month/year    

Reason for leaving: ______________________________________________________

May we contact this employer?         YES [image: image11.wmf]      NO  [image: image12.wmf]
Employer: _______________________   Employment dates:  From______ To ______
Address: _______________________________________________________________

Supervisor Name____________________ Supervisor Phone: ____________________

Job Title: _______________ Wage/Salary ________ per _______________

                                                                                                                                                       hour/month/year    

Reason for leaving: ______________________________________________________

May we contact this employer?         YES [image: image13.wmf]      NO  [image: image14.wmf]
References

Please provide at least (3) personal and/or business references that you have known you for at least (3) years each. Please do not use current Independent Opportunities Employees
Name: _________________  Occupation/title: ____________ Years known: _______

Address: ______________________ Email: ___________________ Phone:_________

Name: _________________  Occupation/title: ____________ Years known: _______

Address: ______________________ Email: ___________________ Phone:_________

Name: _________________  Occupation/title: ____________ Years known: _______

Address: ______________________ Email: ___________________ Phone:_________

Name: _________________  Occupation/title: ____________ Years known: _______

Address: ______________________ Email: ___________________ Phone:_________

Availability/Interests
Are you available to work?  Full-time [image: image15.wmf] Part-time [image: image16.wmf] On-call [image: image17.wmf] Overtime [image: image18.wmf]
                                           Evenings [image: image19.wmf] Days [image: image20.wmf] Overnights [image: image21.wmf]  Weekends [image: image22.wmf]
Can you travel if required?  ______
Date you are available to begin work: _________________________
Indicate days and hours available:

[image: image23.wmf]Monday               from:  ________   to _________

[image: image24.wmf]Tuesday              from: _________   to _________

[image: image25.wmf]Wednesday         from: _________   to _________

[image: image26.wmf]Thursday            from: _________   to _________

[image: image27.wmf]Friday                 from: _________   to _________
[image: image28.wmf]

Saturday             from: _________   to _________

[image: image29.wmf]Sunday                from: _________   to _________

Have you ever applied here before? Yes [image: image30.wmf] _______    No [image: image31.wmf]   

                                                                                                                      Date

Do you know any employees of Independent Opportunities?  Yes  [image: image32.wmf]

    No  [image: image33.wmf]
If yes please list who and their relationship to you: ____________________________________________
Personal History
Are you legally entitled to work in the United States?   Yes [image: image34.wmf]

  No [image: image35.wmf]
If no please explain _____________________________________________________________________
Have you ever been convicted of or plead guilty to a crime (felony, misdemeanor, violation or offense)?  Yes [image: image36.wmf]    No[image: image37.wmf]
If yes please set forth the nature and the terms of such event: __________________

_______________________________________________________________________________________________________________________________________________

Do you currently have any current pending arrests, charges, or violations (felony or misdemeanor) against you?  Yes  [image: image38.wmf]  No [image: image39.wmf]
If yes please list them and any applicable dates associated ________________________________________________________________________________________________________________________________________________
A DRIVING RECORD WILL BE OBTAINED FOR ALL POSITIONS IN WHICH DRIVING IS REQUIRED
Do you have a Driver’s License?  Yes  [image: image40.wmf]

      No [image: image41.wmf]


Have you ever been convicted of any moving violations?  Yes  [image: image42.wmf]

      No [image: image43.wmf]


If yes give dates and details:________________________________________________

________________________________________________________________________

________________________________________________________________________

Have you ever been convicted of driving under the influence or driving while impaired?   Yes  [image: image44.wmf]

      No [image: image45.wmf]


If yes please provide dates and nature of the offense:___________________________

________________________________________________________________________

________________________________________________________________________

Conditions of Employment
I acknowledge and understand that in accordance with Independent Opportunities’ substance abuse policies I may be required to submit a sample of my urine or blood for chemical or other analysis. I further understand that the purpose of the analysis is to determine or rule out the presence of non-prescription or controlled substances in my system.

I understand that refusal to take this test, attempts to adulterate or substitute the sample, and/or a positive drug test is in violation Independent Opportunities drug free work place policy and will result in denial of my application for employment. I understand that I may be required to execute a consent and release for substance abuse testing and that my refusal to execute a consent and release for substance abuse testing will result in Independent Opportunities denying my application for employment.

In consideration for employment, I agree to conform to the rules, regulations, and policies and procedures of Independent Opportunities and that my employment and consideration can be terminated, with or without notice, at any time, at the option of my employer or myself.
I further understand that this status can only be altered by a written contract of employment which is specific to all material terms and is signed by myself and the administrative staff of Independent Opportunities. No other company representative may change the at will relationship through oral or written promises. In addition the organizations policies and practices are not intended to and will not at any time create a contract.

I authorize independent Opportunities to make a thorough investigation of my past employment, education, and job related activities and I release from all liability all persons, companies, and corporations supplying such information. I also indemnify Independent Opportunities against any liabilities that might result from making such an investigation.
I also agree to undergo any physical examination and/or lab work if requested by Independent Opportunities during the course of my employment.

I authorize Independent Opportunities to verify any information I have furnished in this application and to contact any references I have including employer. In doing so I release Independent Opportunities and employers or references from any liability in release of this information. 
Additionally I authorize Independent Opportunities to supply my employment record, in its sole discretion, in whole or part, to any perspective employer, government agency, or another party with an interest that Independent Opportunities deems appropriate. I also indemnify Independent Opportunities against any liability resulting from giving out such information. 
I affirm that I have read this completed application, and have not withheld any information or response to any questions and that the information I have furnished is true and correct. I understand that discovery of any misrepresentation or omission of facts can be grounds for rejection of application or for immediate dismissal, regardless of when such misrepresentation or omission is discovered.

This application form is intended for use in evaluating your qualifications for employment. This is not an employment contract. Completion of this application is in no way a guarantee of an interview or an offer of employment. I agree to answer all questions completely and accurately. False or misleading statements during the interview process or on this form are grounds for terminating the application process, or, if discovered after employment, terminating employment.
Signature: ______________________________           Date: ___________________

Reviewed/revised 9/2017
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